OcBiTHBO-KBaTIQIKAlIHHA XaPAKTEPUCTHKA

[Ipodecis: 4121 ObaikoBennb 3 peecTpauii 0yXrajJrepcbKux JaHUX
KBanidikariisi: 00J1ikoBenb 3 peecTpanii 0yxrajarepcbKuX JaHUX

1.Keanighikayiiina xapaxkmepucmuka

3aBnanHss Ta o000B’si3kM. [lepeBipsie oxaepxaHl MEPBUHHI JIOKYMEHTH 3a
dhopMoI0 Ta 3MICTOM, y pa3i BIICYTHOCTI HA HUX 000B’A3KOBUX PEKBI3UTIB Mepeae ix
KEepIBHUKY MiApo3Auly (BIOAULYy, YHOpaBIiHHSA) OyXraaTepcbkoro oOOJIKy IS
npuitHATTS pimeHHa. CucreMatusye oJiepKaHl MEePBUHHI JOKYMEHTH, MEPEHOCHUTD
iH(popMaIrito, BifoOpakeHy B IUX JOKYMEHTaX, Y MOTPIOHOMY aHaTITUYHOMY pO3pi3i
y BIJIOMOCTI (JIONIOMIDXXHI BIJJOMOCTI, apKyIIi-pO3MU(PPOBKH), BUBOJAUTH MIJACYMKH
udpooi iHpopMarii y mux JOKyMEHTax 3a il BHJaMH, HampsSMaMH Ta TMepioaMHu.
Ha noxkymeHTax, JaHl fKUX BKJIOYEHI OyXraiarepomM A0 OOJIIKOBUX PErICTpIB,
3a3Ha4ya€ HOMEP BIAMOBIIHMX OOJIIKOBUX PETICTPIB 1 MOPSAIKOBI HOMEpPHU 3alucy B
HUX (HOMep psiaka). ['oTye mpoMikHI pO3paxyHKH, HEOOX1IH1 JUIsl 3A1HCHEHHS 00Ky
roCrofapCchbKuxX omepauiid, Ta mnoaae ix 10 posrasay. [orye mani Ta dopmu
JOKYMEHTIB U1l PO3PAXyHKOBUX omepaiiil. BHOCUTh 3amucu B KypHaJId OONIKY
OnmaHKiB CyBOpOI 3BITHOCTI, I[IHHMX TMamepiB TOWIO. 3IIHCHIOE PEECTPAIlI0
JOKYMEHTIB OyXTaJITepChKOTO OOJIKY, fKI HAAXOAATh A0 MiApOo3aury (BiAmiTy,
ynpasiiHHs). KomIuiekTye B XpOHOJOTIYHOMY TMOPSAKY JOKYMEHTH TCHs iX
oOpoOJNieHHsI, HyMepye apKyll, CKJaJa€e BHYTPIIIHIM ONUC JOKYMEHTIB,
3aCBIIUyBaJbHUM HAIKMC CIPaBH, MiAMMUBAE ad0 omnpabiisie, 0hOPMITIOE OOKIAJUHKY
(tutynbpHUM JHCT). [lepenae na 30epiranns abo Benae GopMyBaHHS, CUCTEMATHU3AIIIIO0
Ta 30epiraHHs CIpaB y CTPYKTYPHOMY ITiIPO3ILIIL.

IloBuHEH 3HATH: HOPMATHBHI, METOJWYHI Ta 1HIN IHCTPYKTHUBHI MaTepiaiu 3
opranizairii Ta BeCHHS OyXraJaTepChKoro o0JIKY 1 CKiIamanHs (PiHAHCOBOI 3BITHOCTI;
OCHOBH 00JIIKOBOT MOJIITUKH, CHCTEMY PETICTPIB OyXTaaTepChKOro 00Ky, MOPSIOK 1
crocobu peectpamii iHoOpMarllii, MpaBuiIa JOKYMEHTOOOOPOTY 1 TEXHOJOTIIO
o0poOsieHHss 00MiKkOBOI iH(QoOpMaIli Ha MIAOIPUEMCTBI; cucteMy 1 ¢dopMu
BHYTPILIIHBOTOCTIOAAPCHKOTO (YIPABIIHCHKOTO0) O0JIIKY, 3BITHOCTI Ta KOHTPOJTIO.

Keanigpikayinini eumocu. IloBHa 3araipHa cepefHs OcBiTa Ta MpodeciiiHo-
TEeXHIYHa OCBiTa a00 TOBHA 3arajibHa CepeHs OCBITa Ta mpodeciiiHa mATrOTOBKA Ha
BUPOOHUIITBI. be3 BUMOTr 710 cTaxxy poOOTH.

Ilpuxnaou pooim

1. 3amoBHEHHS Ta peecTpallisi MPUOYTKOBUX Ta BUIATKOBUX KACOBUX OPJIEPiB.
3anoHeHHs1 KacoBoi kauru. OdopmiteHHs 3BITY Kacupa.

Bino6pakenHst kacoBuX orepariiii B 00J1KOBHX pericTpax.

3anoBHEHHS IEPBUHHUX JTOKYMEHTIB 3 PyXy I'POILIOBUX KOILITIB Ha paXxyHKax
y OaHKax.

OmnpaifroBaHHsi BUITUCKH OaHKY.

3anoBHEHHS 1 0(pOPMIICHHS TIJIATIKHOTO JOPYUYEHHS.

BinoOpakeHHs omnepailiii Ha paxyHKax B 0aHKY B OOJIIKOBUX pericTpax.

8. OdopmieHHs MEPBUHHOT JOKYMEHTAIIll1 3 00JIIKY PO3paxXyHKIB 3
MI3BITHUMH 0COOaMU.
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9. BinoOpakeHHs B OOJIKOBUX PETICTPax PO3PaXyHKIB 3 MiA3BITHUMH OCOOAMH.

10. BigoOpaxenns iHdopmMariii 3 00J1iKy po3paxyHKiB 3 MOCTa4aIbHUKAMH 1
MIJIPSTHAKAMUA B pericTpax OyXraiaTepchbKoro o0iky.

11. 3amoBHEHHS HAKJIQHUX Ha BIJIITYCK TOBAPHO-MAaTepiaJbHUX IIIHHOCTEH.

12. 3an0oBHEHHS ITOJATKOBUX HAKJIAaJHHUX.

13. 3annoBHEHHS! TOBAPHO-TPAHCHIOPTHUX HAKJIAJIHUX.

14. BinobpaxxenHs indopmariii 3 001Ky po3paxyHKIB 3 MOKYIIISIMH 1
3aMOBHHKAaMH B PETICTpax OyXTaJITePChKOTO OOJIKY.

15. Bino6paxkenHs iHpopMallii 3 00J1iKy po3paxyHKiB 3 pI3HUMH Je0ITOpaMH 1
KpEeIUTOPaMHU B PETiCTpax OyXraiaTepchbKoro o0miKy.

16. I[IpoBeieHHs 1HBEHTapH3allii Ta 3alIOBHEHHS IHBEHTAPU3AI[IHHOTO OIHUCY.

17. BeaeHHs cK1aJicbKOro 00Ky .

18. 3anmoBHEHHS 1HBEHTAPHUX KapTOK 3 00JI1KY OCHOBHHX 3aC001B.

19. Cxnananns Tabesns 001Ky BUKOPUCTAaHHS poOOYOro yacy.

20. JoxymeHTanbHe oOpMIICHHS onepalliid 3 pyxy roToBOi IPOayKIIii.

2. Bumozu 00 0ceimnp020, 0c8imHubO-Keaiikayiitno2o pienie, npogeciinoi
Keanighikayii ocio, axki naguamumymoca 3a npogheciero Oonikoseuv 3 peccmpauii
OyxzanmepcoKux 0anux

2.1. Ilpu BcTymi Ha HAaBYaHHS

IToBHa ab0 6a3oBa 3arajabHa cepeHs OCBITA.

2.2. icns 3akiHYCHHS HAaBYaHHS

IToBHa 3arampHa cepenHs OcBiTa, mpodeciiina (mpodeciliHo-TeXHIYHA) OCBiTa
abo mnpodeciiiHa TArOTOBKA Ha BUPOOHMIITBI, OCBITHbO-KBaTI(IKALIMHUI pIBEHb
«kBamidikoBaHui  poOITHUK» 3a mpodeciero  OOJiKOBENb 3  peecTparlii
OyXrajaTepChbKUX JaHUX.

OcgiTHbo-KBami(iKaliiiHa XxapakTeprcTrKa Binmnoigae Ctannapty npodeciiiHoi (mpogeciiino-
texHiuHoi) ocBitu CII(IIT)O 4121.M.69.20 - 2018 3 npodecii 4121 OGmikoBews 3 peectpanii
OyxraJlTepchKux JaHux (Haka3 MiHicTepcTBa OCBITH 1 Hayku Ykpainu Big 04 Gepesns 2019 p.
Ne 300).
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